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Admissions Office, International Education
York Region District School Board
c/o York Region Learning Connections
10909 Yonge St., Suite 202
Richmond Hill, Ontario L4C 3E3 Canada

STEP 2: Send the application package by registered mail to:

YRDSB AP 2009 - 01

International Education Programs
c/o York Region Learning Connections

10909 Yonge Street, Suite 202
Richmond Hill, ON L4C 3E3 Canada

 www.yrdsb-international.ca

Telephone: (905) 883-0047
Fax:                (905) 884-2613

admissions@yrdsb.edu.on.ca

STEP 1: Complete the application form and include the following in the application package: 

The York Region District School Board (YRDSB) school year begins in September and ends in June. School holidays are scheduled for two 
weeks in December and one week in March.  Additioinally, students do not attend school on the following school holidays: 
Labour Day (September), Thanksgiving Day (October), Family Day (February), Good Friday, Easter Monday, and Victoria Day (May).

Placement in a YRDSB elementary and/or secondary school is based on the evaluation of the student’s academic standing and the 
availability of space. International students applying must have a minimum academic average of 65%.

Secondary school begins in September (first semester) and February (second semester).  Elementary school begins in September and  
January.  Exceptions are made in special circumstances.
The Summer English Language Academy available July/August is highly recommended for international students beginning school the 
following September.  This program features intensive ESL classes, activities and cultural excursions.

All new secondary students are required to attend the 2-week International Student Orientation Program in August (September start) or 
January (February start).

It is in the best interest of the student to submit their application as early as possible.  International students must apply directly to 
YRDSB or through an authorized agency abroad.  As a guideline it is recommended that the application process begin at least 5 
months before the start date of the school year (or semester in the case of secondary students) because the length of time required 
to process student applications for study permits varies from country to country.

•  full payment (payable to the York Region District School Board) in the form of a bank draft, money order or certified 
cheque in Canadian funds

•  all required documentation (refer to the Application Checklist)

Upon receipt of all documentation and required fees the Admissions Officer will review the application.  Once accepted, YRDSB will mail to 
the applicant an official letter of acceptance, a receipt for fees paid and an education services agreement which names the custodian(s).

STEP 3: Apply to the nearest Canadian Embassy, Consultate or High Commission for a study permit and present the letter of acceptance, 
the receipt for fees paid and all other documents required by Citizenship and Immigration Canada (CIC).

STEP 4: Upon receipt of a study permit, make arrangements to arrive in Canada at least two weeks prior to the commencement of 
classes. Send the Arrival Confirmation Notice to the Admissions Office by fax (905-884-2613).

STEP 5: 
ELEMENTARY STUDENTS: Upon arrival in Ontario, contact the Reception Centre Office (Telephone: 905-883-5241) and make an appointment 
for an educational assessment.  After the assessment, contact the designated school for an appointment to register.
SECONDARY STUDENTS: Attend the Orientation Program to receive the education assessment and register for school.

APPLICATION FORM, SIGNED AND DATED BY BOTH PARENTS AND THE STUDENT

MUST BE NOTORIZED

PHOTOCOPY OF PASSPORT OR BIRTH CERTIFICATE

PHOTOCOPY OF AN UP-TO-DATE OFFICIAL IMMUNIZATION RECORD IN ENGLISH

HOMESTAY APPLICATION FORM SIGNED AND DATED BY BOTH PARENTS AND THE STUDENT (IF APPLICABLE)

APPLICATION CHECKLIST

FULL PAYMENT - REFER TO THE FEE SCHEDULE TO CALCULATE THE REQUIRED PAYMENT

NOTARIZED CUSTODIANSHIP DECLARATION DOCUMENTS FROM BOTH CUSTODIAN (ORIGINAL) AND PARENTS (PHOTOCOPY) IN ENGLISH

❑

❑

❑

❑

❑

❑

❑

OFFICIAL COPIES OF SCHOOL REPORT CARDS, IN ENGLISH,  FOR THE PAST TWO YEARS AND CURRENT YEAR.  ENGLISH TRANSLATION
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PROGRAM PLANNING (SECONDARY SCHOOL)

CUSTODIANSHIP

HOMESTAY PLACEMENT

MEDICAL INSURANCE COVERAGE

IMMUNIZATION RECORD

DEFERRAL OF FEES FOR ACADEMIC PROGRAM

EDUCATIONAL ASSESSMENT AND REGISTRATION 

www.yrdsb.edu.on.ca  |  www.yrdsb-international.ca
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Reception Centre
Community and Cultural Services Unit
Upper Yonge Place (Elgin Centre)
10909 Yonge Street, Suite 201
Richmond Hill, Ontario L4C 3E3  Canada
Telephone: 905-883-5241 

All newly enrolled elementary students must contact the Reception Centre at 
(905) 883-5241 to make an appointment for an educational assessment of the students’ 
English and Mathematics skills at least one week prior to the commencement of classes.

Newly enrolled secondary students will have their educational assessment of English and 
Mathematics skills during the Orientation period.

Citizenship and Immigration Canada (CIC) requires that all applicants applying for a study permit under the age of 18, and planning to 
enter Canada alone, arrange to have a custodian in Canada.  The custodian must be a Canadian Citizen or Permanent Resident over the age 
of 19.

Students must be able to provide Immigration with notarized custodianship declarations signed by the custodian in Canada and the 
parent/legal guardian in their country of origin to obtain a study permit. The purpose of these declarations is to ensure that a responsible 
adult in Canada has been identified to provide care and support as well as make legal decision for the student while the student is living in 
Canada.  YRDSB provides custodianship services to international students 12 to 17 years of age upon request.

YRDSB requires that elementary students under 12 years of age must live with a parent or appoint a close relative as custodian.  Official 
proof of family relationship between custodian and student is required by YRDSB.

Homestay services are provided for students 12 to 20 years of age. YRLC Homestay Services is responsible for homestay placement.  
Students who request homestay must complete and submit a separate homestay application form along with the applicable homestay 
payment.  Homestay fees for alternate periods of time is calculated at C $32/day.

Secondary school is considered to be Grade 9 - 12. One credit is granted for the successful completion of a secondary school course of a 
minimum of 110 hours of instruction.  To graduate with the Ontario Secondary School Diploma (OSSD), a student must complete 18 
compulsory credits, 12 elective credits, 40 hours of community service and pass the Ontario Secondary School Literacy Test.  A school year is 
divided into two semesters with a student studying either three or four courses each semester.

Medical insurance is mandatory and must be purchased through YRDSB. Students will not be registered in school without medical 
coverage. Fees for medical insurance coverage can be found on the school fee schedule.  Payments for medical insurance must be made by 
money order, bank draft or certified cheque payable to:  York Region District School Board.

Medical insurance fees for alternate periods of time is calculated at C$1.40 per day. 

If the insured is no longer a student of YRDSB, the student may request a refund directly from Ingle Travel & Health Insurance 
Services Inc., Tel: 1-888-386-8888. 

A summary of YRDSB international student insurance plan is listed on www.ingleinternational.com/york

LATE ARRIVAL
If a study permit is not issued in time for the student to attend the first day of classes, the student may request that admission be deferred 
to the following semester or school year. For secondary school students, if the study permit is not issued within two (2) weeks following the 
commencement of classes, fees will automatically be deferred to the following semester.

VISA DENIAL
If a study permit is denied and the student wishes to re-apply, rather than request a refund, the student may request that admission be 
deferred.  Request for deferral must be submitted in writing within 30 days of denial of the study permit.  The original letter 
of refusal from CIC must accompany the written request.

All students attending YRDSB are required to provide an up-to-date immunization record when requested by the medical officer of York 
Region Health Unit. The immunization record must be in English and completed and certified by a qualified health professional from the 
country of origin. International students may need to get another vaccination, if required. The international student medical insurance will 
cover the cost of the vaccine to a limit of $50.00.  Any costs above this amount will be the responsibility of the student. 

BANKING INFORMATION
International student of York Region District School Board have the option of banking with HSBC.  As HSBC is international, a pre-arrival 
account may be opened.  To start the account opening process prior to coming to Canada, please contact the International Banking Centre 
located in your homeland.  Please visit our web site at http://www.yrlc.on.ca/international/secondary.html for detailed information.  In order 
to open an account students require: primary ID (e.g. valid passport), secondary ID (e.g. driver’s licence, credit card, national/student ID), 
official Letter of Acceptance from YRDSB, bankers introduction letter or bank referral letter from the student’s current Financial Institution, 
and a valid Study Permit.




